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Making the Story 
 

The script 
 
Write a short story that you will later narrate and record.  As the movie will be 
between 2 and 3 minutes long, your story should be about 200 to 250 words.  Create 
an electronic version of your script (using software such as Microsoft Word) and save 
it to the sub folder called “Script” that you created in your digital story folder on your 
hard drive. 
 

The Audio 
 
Once you are happy with your written story you will need to create an audio file which 
can be used in the digital story. It is good to save your narration as a .WAV file (some 
other audio files, such as MP3s and WMVs, may also work depending on your 
program). 
 
You will need to be in a fairly quiet space with your recording device. Be aware that 
background noise from cars, birds, air conditioners etc may appear in your sound 
recording. It is a good idea to test the sound recording with headphones before you 
record your script for real. This will ensure that the audio is actually being recorded 
and that there are no interfering background noises. 
 
You can record the whole script in one track, or you can record it in multiple tracks. 
Each way is fine. Be aware, though, that if you record a lot of audio, you may have to 
trawl through the recording to get the part you want. 
 
Speak clearly and fairly loudly (don’t be too close to the microphone or you’ll get 
distortion), and try to put a bit of life into your voice. Listen back to your recording and 
make sure it is nice and clear and not distorted. If it’s not right adjust the recording 
levels and maybe even your distance from the microphone. When you are happy with 
it, save the file or files to you-know-where (see previous section). 
 
If you stumble or make a mistake in reading your script, stop, take a breath and start 
again from the beginning of the sentence. Mistakes can be edited out when you 
import the audio into your project. It is easier to edit out mistakes that are long and 
defined than editing out short snippets like “ums”. 
 
Any other sounds such as music or other sound effects should also be saved into a 
subfolder for later use. 
 
 

Getting the Pictures into the Computer 
 
You can download pictures directly from a digital camera into a subfolder (i.e. the 
subfolder you created called “Images”) or you can save the files from a scanner to 
the same place. Any changes you make to the pictures will be permanent so be sure 
to save a copy elsewhere if you’d like to keep the original, unchanged images (i.e. 
the subfolder you created called “Master images”). Digital video can be captured 
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directly in to most video-editing programs. Older (non-digital) video cameras will have 
to be plugged into a capture card (a special video-capturing device) and the video file 
captured to the hard disc. 
 
Your pictures may also be on a CD, DVD or USB memory stick. 
 
To download from a digital camera either connect it directly to the computer using a 
USB cable or take the memory card out of the camera and insert it into a card-reader 
which is plugged into the computer. 
 
Don’t forget to put them all in the right place! 
 
 

The Pictures (still images and moving video) 
 
Once you have copied your digital photos, video or scanned photos into subfolders 
on your hard disc you will want to have a look through them and make sure you have 
enough (about 20-30 is a rough guide for use in a digital story that is between 2 and 
3 minutes long). You may wish to edit the pictures to change the shape, the colours, 
or the brightness. Use one of the photo-editing programs to do this (don’t forget the 
help file). 
 
4:3 and 16:9 
 
4:3 and 16:9 are the two main shapes used for video these days. 4:3 is like the older 
style TVs and 16:9 is Widescreen. You can use either for your digital story. If you are 
including video which is already 4:3 in shape it is much easier to make your digital 
story in that shape (this is usually the shape of pictures from digital cameras too). If 
you would prefer the widescreen look you should reshape your pictures in the photo-
editing software to be 16:9, and you should only use video which is already 
16:9 (some video cameras can take 16:9 shaped video). If that all seems too hard, 
stick with 4:3 which is pretty standard. 
 
Here is some technical detail for making sure your pictures are the right shape using 
your photo-editing software. 
 
4:3 aspect ratio for Standard TV 
 
Width: 768 pixels 
Height: 576 pixels 
Resolution 72 dpi 
 
16:9 aspect ratio for Widescreen TV 
 
Width: 1024 pixels 
Height: 576 pixels 
Resolution 72 dpi 
 
72 dpi is the resolution of a computer screen so anything saved at higher resolution 
will not look any better.  Make sure you do any zooming, cropping, editing, etc., 
before you resize your images to these sizes. 
 



Digital Storytelling Manual - State Library of Queensland 
 

13 

You will find the Cropping tool very useful when it comes to resizing your pictures 
without distorting the shape. All good photo programs have a Cropping tool. 
 
Note: With Adobe Premiere it isn’t really necessary to resize the pictures first as you 
can do this when you are using the program. But with Windows Movie Maker it is a 
good idea to have the pictures the right shape to start with. 
 
 
Important Note:  Whenever you plan to crop and edit pictures remember that unless 
you rename these pictures before you change them they will be changed forever if 
you copy pictures directly from your digital camera into the computer. So it’s always a 
good idea to be messing around with a copy of your digital files rather than the 
originals (unless you don’t mind). 
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Editing photographs in Adobe Photoshop Elements 
 
Resizing photographs 
 

1. Open Adobe Photoshop Elements. 
 

 
 

2. Select the crop tool  (located mid way down the left hand vertical tool bar).  
This is the tool that you will use to resize your photographs. 
 

 
 

3. Type in the ratio you have decided to use (i.e. standard TV or widescreen 
TV).  This ratio is based on your personal preference. NOTE: If you crop your 
images to the standard TV ratio, these images will fill the entire screen when 
shown on a standard TV.  If you crop your images using the widescreen ratio, 
these images will fill the entire screen when shown on a widescreen TV. 
Standard TV  Width 768 px    Height 576 px  Resolution 72  
Widescreen  Width 1024 px  Height 576 px  Resolution 72 
(In the example shown below I have elected to use the ratio for widescreen.) 
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4. Get the photographs into Photoshop Elements by going to File, and selecting 
Open. 

 

 
 
 
 
 
 

5. Navigate to the subfolder where you have saved your photographs (i.e. 
Unedited photographs ). Select a photograph by highlighting it, and click on 
Open. 
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6. Your image has now been opened in Photoshop Elements. Ensuring that the 
crop tool is still selected, drag the tool over the image, hold down the left side 
of the mouse and drag out the box to the desired shape.  You know have a 
box on your image, with shading on the outside of the box.  The area inside 
the box is the part of the image that will be left when your crop it.  

 

 
 
 

7. You can resize the box by dragging it from the corners, and the box can be 
moved around on the image by using the up and down and side arrow keys.  
If you make a mistake press the ESC key located on the top right on your 
keyboard and start again. 
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8. Once you are happy with the size and position of your crop, double left click 
on your image.  The image has now been cropped to the ratio you have 
elected to use in your movie. 

 

 
 
 
 

9. Create a copy of the photograph you have just edited by going to File  and 
choosing Save As . Save the edited photograph to a new sub folder (eg. 
Images - edited .)  Making this new file and placing it in a different subfolder 
will ensure that you do not irrevocably change one of your original 
photographs.  It also ensures that later, when you are importing your photos 
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into the movie making software, that all your edited photographs are together 
in the one location. 

 

 
 

10. Navigate to the subfolder where you plan to save your edited images.  
Rename the edited photo (if you wish) and click on Save. 

 

 
 

11. Ensure that the Quality  is set to Maximum  and click on OK.  Your edited 
photograph has now been saved. 

 
12. You can edit your photographs in other ways.  The most common effects are 

can be found in Enhance (located in the top toolbar). 
 



Digital Storytelling Manual - State Library of Queensland 
 

19 

 
 

13. For example, to adjust the colour contrasts click on Enhance , then Auto 
levels . 

 

 
 
 
 
 
See the results…the sky is now a lighter blue in relation to the orange flowers. 
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14. You can also manually adjust the colour, brightness, contrast, etc., of the 
images by going to Enhance, and then selecting either Adjust lighting , 
Adjust colour , Adjust brightness/contrast . 

 

 
 
 
 
 
 
 
 

15. Here is an example of manual colour adjustment. 
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16. Once you have finished editing the photographs/images, go to File  and do a 
Save As  (as shown in steps 9 – 11), saving the image to the edited photos 
subfolder (i.e. Photos ready to use). 

 


